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Welcome to Crow Canyon! 

 

Thank you for joining us for the 2019 NEH Summer Institute, From Mesa Verde to Santa Fe: 

Continuity and Change in the Pueblo World, at the Crow Canyon Archaeological Center. During 

your institute, you’ll work side by side with professional researchers and educators on the 

Center’s ongoing investigations into the ancestral Pueblo Indians of the Mesa Verde region. As 

an institute participant, you will contribute to our understanding of early agricultural societies in 

the American Southwest and be introduced to concepts and resources relevant to your own 

educational interests and goals.  

 

Please review the information provided in this packet, fill out the forms at the end of the packet, 

and send the forms to Crow Canyon by May 17, 2019. A convenient checklist is provided on 

page 19 of this packet. If you have questions or require additional information, e-mail  

Margie McDade at mmcdade@crowcanyon.org.  

 

We look forward to seeing you at Crow Canyon soon.  

  

http://crowcanyon.thankyou4caring.org/page.redir?target=http%3a%2f%2fwww.crowcanyon.org%2findex.php%2fchoose-an-archaeology%2fprograms-for-educators&srcid=2751&srctid=1&erid=426771&trid=e7349e94-c135-4b0e-bfca-85cfac64d970
http://crowcanyon.thankyou4caring.org/page.redir?target=http%3a%2f%2fwww.crowcanyon.org%2findex.php%2fchoose-an-archaeology%2fprograms-for-educators&srcid=2751&srctid=1&erid=426771&trid=e7349e94-c135-4b0e-bfca-85cfac64d970
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About Crow Canyon 
 

The Crow Canyon Archaeological Center is a not-for-profit organization dedicated to 

archaeological research, education, and collaboration with American Indians. Since 1983, we 

have offered the public the opportunity to participate in professional archaeological research that 

examines Pueblo Indian history and culture. 
 

The Education Mission 
Crow Canyon engages learners of all ages in an inclusive and dynamic study of human history 

and diversity. The staff works toward this goal by teaching about past and present cultures of the 

Southwest, investigating student learning, and communicating the Center’s educational methods 

and theories to others. Our work is guided by a respect for, and is conducted in collaboration 

with, American Indians. Archaeology, education, and applied anthropology provide the academic 

foundation for Crow Canyon programs. 
 

The Research Mission 
Crow Canyon conducts long-term, multidisciplinary research into the ancestral Pueblo Indians 

(the Hisatsinom) of the southwestern United States. Our research has two goals: (1) to 

reconstruct the unique history of the ancestral Pueblo people and (2) to use this knowledge to 

gain a better understanding of human society and culture. In particular, our research focuses on 

the social, economic, and political dynamics of ancient Pueblo communities in the Mesa Verde 

region, up to and including their final migration from the area during the thirteenth century A.D. 

 

The American Indian Initiatives Mission 
Collaboration with American Indians on a wide variety of initiatives of mutual interest crosscuts 

and augments the Center’s research and education missions. The staff works closely with the 

Pueblo Advisory Group and other American Indians to incorporate indigenous voices in our 

education curriculum, enrich the perspectives gained through our archaeological research, and 

initiate projects that are relevant to the concerns of American Indian communities today. 
 

Our Current Research Project 
Centuries before the famous cliff dwellings of Mesa Verde were built ancestral Pueblo people 

established a foothold in southwestern Colorado. As a participant in Crow Canyon’s NEH 

Summer Institute, you will contribute directly to Crow Canyon’s research. Crow Canyon’s 

current research. In 2019, Crow Canyon archaeologists launched a new multiyear project, the 

Northern Chaco Outliers Project. The focus of the project is the Haynie site (5MT1905), a 

significant ancestral Pueblo village located just northeast of Cortez. Full-time excavation began 

during the 2017 field season, and the project will continue through 2020. Although the Haynie 

site contains some of the most important archaeological information in the Mesa Verde region, 

we know little about its occupation and how it functioned within the larger community and 

Chaco regional system. The data we gather will dramatically increase our understanding of 

Chaco influence in the Mesa Verde region, changing human/environment relationships during 

the A.D. 1130–1180 drought, and the emergence and functioning of community centers through 

time. Much more information about the Northern Chaco Outliers Project is available on our 

website: 

http://www.crowcanyon.org/ResearchReports/NorthernChacoOutliers/interim_reports/NCOP_A

nnualReport2018_FINAL.pdf  

http://www.crowcanyon.org/ResearchReports/NorthernChacoOutliers/interim_reports/NCOP_AnnualReport2018_FINAL.pdf
http://www.crowcanyon.org/ResearchReports/NorthernChacoOutliers/interim_reports/NCOP_AnnualReport2018_FINAL.pdf
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Important: Crow Canyon programs include excavation at ancestral Pueblo sites and analysis of 

materials in the laboratory. It is a violation of the Society for American Archaeology code of 

ethics for program participants to keep any artifacts or other cultural or paleontological remains 

from any archaeological site, and it is against the law for participants to keep any such materials 

collected from state or federal land. Participants should also be aware that, in accordance with 

Crow Canyon’s policy on the treatment of human remains (which emphasizes minimal exposure 

and the treatment of all remains with respect), the Center does not seek human remains as objects 

of study. If human remains are found inadvertently during excavation, they are subsequently 

handled only by Crow Canyon staff or qualified, authorized consultants. 
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Getting to Crow Canyon 
 
Location 
Crow Canyon is located amidst majestic mountains, mesas, and canyons about 4 miles northwest 

of the town of Cortez in southwestern Colorado. We are 15 miles west of the entrance to Mesa 

Verde National Park and 40 miles northeast of the Four Corners Monument, where the states of 

Colorado, Utah, Arizona, and New Mexico meet. 

 

Driving to Crow Canyon 
Highways link Cortez to cities in all 

directions. We are 50 miles west of 

Durango, Colorado; 400 miles 

southwest of Denver, Colorado; 250 

miles northwest of Albuquerque, 

New Mexico; 400 miles northeast of 

Phoenix, Arizona; and 350 miles 

southeast of Salt Lake City, Utah.  

 

Traveling by Air 
The Durango–La Plata County 

Airport, located about 60 minutes 

from campus, is served by United 

Airlines via Denver and by American 

Airlines via Phoenix. If you fly into 

Durango, you may rent a car at the 

airport, or we will coordinate with 

you and other NEH participants to 

arrange shuttle transportation (extra 

charge for airport pick-up and drop-off, $55 each way). Shuttle transportation will be available 

only on scheduled arrival and departure dates for the institute.  

 

Alternatively, you may fly into the Cortez airport via Boutique Air, located 8.8 miles from Crow 

Canyon. We will provide shuttle transportation to and from the Cortez airport for an extra charge 

of $15 each way ($30 round-trip).   

 

Other alternatives are to fly to Farmington, New Mexico (75 miles to Cortez), or Albuquerque, 

New Mexico (about a 5-hour drive to Cortez) and rent a car; Crow Canyon does not provide 

shuttle transportation to or from these airports.   

 

Getting Your Gear Here 
If desired, you may ship your gear to Crow Canyon ahead of time via FedEx, UPS, or the US 

Postal Service; be sure to allow ample time for shipping (maximum weight per carton: 25 lbs). 

See the gear list on page 9.  
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Address cartons as follows: 

 

 Your name 

 NEH Summer Institute (June 30–July 20, 2019)  

 Crow Canyon Archaeological Center 

 23390 Road K 

 Cortez, CO 81321-9408 

 

You may also ship cartons home at the end of your program; shipping arrangements can be made 

while you are on campus. 

 

Arrival and Departure 
 

 

Important! 

 

You must complete the Travel Plan in this packet in its entirety 

and return it to Crow Canyon on or before May 17, 2019! 

 

 
Arrival 

The institute begins on Sunday evening, June 30th, with a reception at 5:00 p.m., dinner at 5:45 

p.m., and an introduction and orientation session at 6:15 p.m. The campus is open at 2:00 p.m. on 

arrival day. Please schedule your arrival between 2:00 p.m. and 5:00 p.m. A member of our staff 

will be on duty at the front desk of the Gates Building to greet you and provide you with your 

housing assignment. 

 

If there are flight delays or other unanticipated circumstances that will result in your arrival after 

5:00 p.m., please call 800.422.8975, ext. 120, and tell us your anticipated arrival time!  

 
Departure 

The institute ends Friday, July 19 but participants may choose to stay through a Continental 

breakfast on Saturday morning the 20th to complete projects. We will transport you to the Cortez 

or Durango airports in time for your flight or, alternatively, to a local motel or car rental agency.  
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Campus 
 

Crow Canyon’s beautiful 170-acre campus features a large meadow, pinyon- and juniper-

covered hillsides, and spectacular views of Mesa Verde and the La Plata Mountains. A short 

nature trail winds through the woods. We think of the campus as a “living museum,” which 

participants in all our programs are welcome to explore and enjoy. Buildings on campus include 

the lodge, guest cabins, guest hogans, and the Gates Building, which houses classrooms and 

offices in addition to the lab. The Gates Building closes at 10:00 p.m.  

 

To read more about Crow Canyon’s campus and to view a campus photo gallery, see “The 

Campus” on Crow Canyon’s website (www.crowcanyon.org/index.php/the-campus).  

 

Sharing the Campus 
The 2019 NEH Summer Institute is scheduled to take place at the same time as Crow Canyon’s 

High School Field School and High School Archaeology Camp. You will be sharing the campus, 

including the dining hall, with students enrolled in those programs. However, your 

accommodations and program are “adult only.” 

 

Accommodations 
We provide shared accommodations in comfortable, Navajo-style log cabins (“hogans”), which 

have been reserved for institute participants. Each hogan houses up to four people in a single 

room; shared, modern shower and toilet facilities are located in a separate building adjacent to 

the hogans (separate facilities for males and females). You will need to provide your own 

bedding and towels.  
 

Private rooms are not available. Room assignments are made approximately one month before 

the program and are based on the number of people in attendance. 

 

All campus facilities are fully heated, and the classrooms are air-conditioned, but the sleeping 

quarters are not (we generally enjoy relatively cool nights in this area). The sleeping quarters do 

have electricity; you may request a fan from Campus Services. 

 

We strongly encourage participants to live on campus in order to become fully integrated 

members of the institute’s collegial learning community and to facilitate participation in evening 

programs. On-campus lodging will be billed against your stipend at the rate of $45 per day. If, 

however, you prefer to stay at a motel in Cortez, we will not bill campus lodging to your stipend. 

You will be responsible for all motel charges. You may visit the Mesa Verde Country website at 

www.mesaverdecountry.com for information on local accommodations. 

 

Blocks of rooms at Far View Lodge www.visitmesaverde.com/accommodations/far-view-

lodge.aspx  and The Lodge in Santa Fe https://www.lodgeatsantafe.com  are reserved for the 

nights spent at Mesa Verde National Park and Santa Fe; there will be double occupancy in the 

rooms. Scholars will be charged 3 nights housing at Mesa Verde National Park at $76 per night 

and 3 nights housing in Santa Fe at the Lodge /at $85 per night including taxes. Rates are subject 

to change.   

 

http://www.crowcanyon.org/index.php/the-campus
http://www.mesaverdecountry.com/
http://www.visitmesaverde.com/accommodations/far-view-lodge.aspx
http://www.visitmesaverde.com/accommodations/far-view-lodge.aspx
https://www.lodgeatsantafe.com/
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Laundry facilities are not available on campus, so be sure to pack enough clothing for your stay. 

Meals 
All meals and snacks on campus―starting with dinner on the day you arrive and ending with 

breakfast on the day you depart―will be provided and billed against your stipend at the rate of 

$40 per day (breakfast $9, lunch $14, dinner $17). On-campus meals are provided cafeteria-style 

in the lodge; vegetarian and gluten-free options are usually available. Dinner and on-campus 

lunches include a salad bar; in addition, fresh fruit, lemonade, iced tea, and coffee are available 

on campus all day. For participants working at the site, snacks, and water, are provided. You 

may purchase juice, spring water, and soda from the vending machine behind the lodge. 

Breakfast 7:30 a.m. 

Lunch 12:00 noon 

Dinner 5:30 p.m. 

If students are on campus, participants in adult programs may wish to delay their dinnertime by a 

few minutes to let the children go through first. The dinner serving line closes at 6:00 p.m., 

and some evenings the dining room is used for an evening program beginning at 6:15. 

Note: Please contact us before your program if you have special dietary needs. We try to 

accommodate special dietary restrictions, but it is not always possible to prepare specialty meals 

for one person. Special diets usually require you to bring supplemental foods. 

Gift Shop 
Crow Canyon’s small gift shop carries a variety of reasonably priced gift items, including books, 

T-shirts and other Crow Canyon logo items, and jewelry. The shop also stocks toiletries and

postcards. All proceeds from shop sales help support Crow Canyon’s programs.
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Preparing to Come to Crow Canyon 

You can prepare for your Crow Canyon experience by taking a few minutes to review the 

following information. 

Local Environment, Climate, and Weather 
Crow Canyon is located in what may be described as the “high desert,” where deep sandstone 

canyons dissect pinyon-, juniper-, and sage-covered plains, all against the distant backdrop of the 

Rocky Mountains. The campus and excavation site are located at an elevation of 6200 feet. At 

Mesa Verde National Park, elevations range from 7000 to 8500 feet. 

The Colorado sun is strong (ultraviolet exposure increases about 4 percent for every 1000 feet 

above sea level), and the air is generally very dry. In summer, daytime temperatures are usually 

in the mid-80s to low 90s, but occasionally reach triple digits. Nighttime temperatures can drop 

to around 50◦F. In July and August (our monsoon season), it is not uncommon to get afternoon 

thunderstorms. 

The following chart shows average temperatures and precipitation totals by month: 

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec 

Avg. High 
     (°F) 

40 46 53 62 72 84 89 86 79 68 52 42 

Avg. Low 
     (°F) 

13 18 24 31 39 47 55 53 45 34 24 15 

Avg. Rain or 
Snow (inches) 

1.2 0.9 1.1 0.9 1.0 0.4 1.1 1.5 1.1 1.5 0.9 1.2 

Sunscreen and Protective Clothing 
Precautions must be taken to avoid sunburn and overheating. Sunscreen is a must! Wearing 

appropriate clothing helps prevent sunburn and keeps you cooler. Lightweight pants and long-

sleeved, lightweight shirts provide better protection than shorts and T-shirts, and a broad-

brimmed hat that shades both the face and neck is essential. A light jacket or sweatshirt will 

come in handy on cool evenings, and rain gear is important anytime, but especially during the 

monsoon season. See the gear list on page 9 for a more detailed packing list. 

Drink Plenty of Water 
The best precaution for anyone not accustomed to both the dry climate and the high elevation is 

to drink plenty of water. You may not feel like you are perspiring, but in this climate one loses 

fluid through immediate evaporation. We recommend that program participants drink at least 

two quarts of water per day, every day, while here. In addition, pre-hydration—drinking plenty 

of water for a few days before leaving home—may help the body acclimate more quickly. 

Get in Shape 
Although you will work at your own pace in the field, archaeological excavation does require 

physical exertion: hiking a short distance to reach the site, hauling buckets of dirt, and kneeling 
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on the ground for extended periods. Being in good physical condition will make the experience 

more enjoyable. 

 

If you do not exercise regularly, you might get in shape by taking consecutively longer walks at 

home before the program begins. If you have any questions or concerns about your ability to 

participate in this program, you may contact Margie McDade, NEH assistant, at 

mmcdade@crowcanyon.org. 

  

mailto:mmcdade@crowcanyon.org


9 

 

Gear List 
Comfort is key! 
 

You should bring the following gear for your program. There are no laundry facilities on campus, so be 

sure to bring enough clothing.  

 

Bedding and Towels (don’t forget these!) 
 Sleeping bag or sheets and blanket 

 Pillow (if desired) 

 Towel and washcloth 

 

Clothing 
 Jeans/pants, shorts (lightweight, long pants are better for fieldwork than jeans or shorts) 
 T-shirts (tank tops and halter tops are not recommended) 
 Lightweight, long-sleeved shirts (these are cooler than short-sleeved shirts in the field) 
 Socks and underwear 
 Pajamas or other sleepwear; bathrobe, if desired 
 Sweater or sweatshirt 
 Windbreaker or jacket 
 Wide-brimmed hat (a must for sun protection) and a bandana 
 Rain gear 
 Comfortable walking shoes (to wear around campus and to get to the shower building at night) 
 Lightweight hiking boots (a good pair is essential—over-the-ankle and broken in!) 

 
Personal 

 Toiletries (soap, shampoo, toothpaste, etc.) 
 Flip-flops or other footwear appropriate for use in the shower 
 Personal medications 

 
Required Gear 

 Two 1-quart water bottles (64 oz. total) 
 Small daypack (large enough to hold water, jacket, rain gear, sunscreen, personal items) 
 Sunscreen (SPF 15 or greater) 
 Sunglasses 

 
Suggested Gear 

 Umbrella for sun protection 

 Garden or work gloves  

 Insect repellent 

 Flashlight 
 Pencil, pen, notebook 
 Camera, film/memory card, camera batteries 
 Laptop or tablet 

 

Pack Wisely and Be Prepared! 

Choose gear for a variety of weather conditions. At our elevation, the mornings and evenings can be 

chilly and the days HOT. Be prepared to dress in layers!  
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Staying in Touch 
 
Mail 
Participants may post outgoing mail at the front desk of the Gates Building; ask the staff member 

at the desk for assistance. 

 

It can take up to five days or more for mail to reach us at Crow Canyon. All mail should carry a 

return address, and any mail received after your departure from Crow Canyon will be returned to 

the sender. Mail is placed in the dining room for program participants to pick up. All incoming 

mail should be addressed as follows: 

 

Your name 

NEH Summer Institute (June 30 – July 20, 2019) 

Crow Canyon Archaeological Center 

23390 Road K 

Cortez, CO 81321-9408 

 
Phone 
Crow Canyon’s phone number is 970.565.8975. The phone is answered by a staff member 

between 7:30 a.m. and 10:00 p.m., Monday through Friday, and from 2:00 to 10:00 p.m. on 

Sunday. After hours Sunday through Friday, callers may call 970.749.4593 to reach the 

Emergency Medical Responder. On weekends, a staff member is on call at 970.749.7586. 

 

You may, of course, use your own cell phone to place calls; phone reception at Crow Canyon is 

generally very good, but is limited at Mesa Verde National Park. In consideration of other 

participants, we ask that you not use your cell phone during scheduled Crow Canyon activities.  

 
E-Mail and Internet 
We encourage you to bring your personal laptop or tablet computer. You will be provided access 

to our wireless internet. A computer and printer are available in the lobby of the Gates Building 

(for adult use only). We ask users to limit their time on this computer to 15 minutes. Far View 

Lodge at Mesa Verde National Park offers complimentary wireless internet, but it is not always 

reliable. 
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Medical Services 
 

A Certified Emergency Medical Responder (EMR) is on duty at all times. In addition, most 

Crow Canyon staff members hold First Aid cards and can attend to minor injuries. If you should 

become ill or suffer a serious injury, the EMR will assess the situation and take appropriate 

action. For daytime emergencies (7:30 a.m.–10:00 p.m.), go to the front desk of the Gates 

Building. Overnight (10:00 p.m.–7:30 a.m.), the EMR is on duty in the EMR cabin located 

between the hogans and guest cabins. 
 

Dr. Whitney Pack, a Cortez physician, provides attending-physician coverage for Crow Canyon 

programs and can be consulted for routine illnesses and injuries. In addition, the campus is 

located within 10 minutes of Emergency Medical Services (EMS) and a fully equipped hospital 

with 24-hour emergency room facilities. Some off-campus activities (for example, the field trip 

to Mesa Verde National Park) are conducted in locations considerably farther from medical 

services. You are responsible for all expenses related to your medical care. 
 

Medical Form  
   

 

 

Important! 

 

You must complete the Adult Medical Form in this packet in its 

entirety and return it to Crow Canyon on or before May 17, 

2019! 

 
 

 

Local Information 
The following numbers are provided for your convenience. 

 
 

Crow Canyon Physician 

Dr. Whitney Pack 

925 S Broadway #232 

Cortez, CO 81321 

970.875.6406 

City Market Pharmacy 

508 E. Main Street 

Cortez, CO 81321 

970.565.6466 

Walgreens Pharmacy 

1671 E. Main Street 

Cortez, CO 81321 

970.564.9165 

 

Hospital 

Southwest Memorial Hospital 

1311 N. Mildred Road 

Cortez, CO 81321 

970.565.6666 

 

 

 

 

Walmart Pharmacy 

1835 E. Main Street 

Cortez, CO 81321 

970.565.7038 
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Campus Regulations, Policies, & Procedures 
 

Drugs, Alcohol, and Tobacco 
Possession or use of illegal drugs by any person will result in immediate expulsion from the 

campus. Possession or use of alcohol by a minor (under age 21) will also result in immediate 

expulsion. Adults are required to abide by Colorado state law on the use of alcohol; in addition, 

alcohol is strictly prohibited in the presence of minors. Smoking by minors (under age 18) is 

prohibited. Smoking by adults is allowed only in the designated smoking area, located behind the 

lodge. Smoking is not allowed inside any building. 

 

Dangerous Weapons 
To maintain a safe environment for everyone, the possession of a dangerous weapon is strictly 

forbidden on Crow Canyon’s campus and will result in immediate expulsion. A “dangerous 

weapon” is defined as any instrument or device designed to injure or kill, including, but not 

limited to, firearms (loaded or unloaded), BB guns, pellet guns or devices designed to propel 

projectiles by spring action or compressed air, knives with blades longer than 3 inches, spring-

loaded knives, brass knuckles, and artificial knuckles of any kind. 

 

An exception to this policy is made for program participants using primitive weapons (e.g., 

spears) with staff supervision while participating in an authorized Crow Canyon activity.  

 

Suspected Child Abuse or Neglect 
In compliance with Colorado Revised Statutes, Crow Canyon requires all employees to report 

any suspected child abuse or neglect. 

 

Profanity 
Remember that you will be sharing the campus with students. Please be cautious in your use of 

language when children are present. 

 

Property Damage 
You will be billed for any damages you cause to the facilities or equipment (exclusive of normal 

wear and tear). Please report any problems you notice upon arrival, and do a final walk-through 

of your room before leaving Crow Canyon. Report any problems to the front desk before you 

leave campus. 

 

Grievance Procedure 
If you have a concern or grievance related to the operation of Crow Canyon’s program, staff, or 

policies, you should bring that concern to the director of human resources. Any grievance 

involving an alleged violation of state or federal law will be reported to, and investigated by, the 

proper authorities. 

 

Sexual and Other Unlawful Harassment 
Sexual and other unlawful harassment of Crow Canyon employees, program participants, or 

visitors is strictly prohibited. Harassment consists of unwelcome conduct toward another person 

that is sufficiently severe or pervasive to cause that person significant distress and/or to create an 

intimidating, hostile, or offensive environment. Examples of harassment include, but are not 
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limited to, unwelcome actions, gestures, words, innuendos, and jokes that focus or are based on 

sex, sexual orientation, race, national origin, ethnicity, age, religion, disability, or any other 

legally protected characteristic.  

 

Any sexual or other unlawful harassment should be reported immediately to the director of 

human resources, who, in conjunction with the management team, will determine the appropriate 

course of action. A participant or visitor engaging in unlawful harassment may be subject to 

expulsion from the program and from the Crow Canyon campus. 
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Frequently Asked Questions 
 
What does the campus look like? 

The campus is nestled in a sage- and juniper-covered canyon. There is a beautiful meadow with a 

tree-shaded pond in front of the lodge, where, if you’re lucky, you’ll see deer in the early 

morning or late evening. The lodge and hogans are situated on a hillside with a view of majestic 

mountain peaks, and a short nature trail winds through the woods. You can enjoy your meals on 

the lodge deck and spend a quiet evening viewing our Southwestern sunsets. Learn more about 

the campus on Crow Canyon’s website: www.crowcanyon.org/index.php/the-campus (includes 

links to campus map and photo gallery). 

 
Are the facilities on the Crow Canyon campus air-conditioned? 

The Gates Building and lodge are artificially cooled, but the hogans are not. At this elevation, the 

temperature usually drops significantly at night, so sleeping generally isn’t a problem.  

 
Can I stay in a local motel and still participate in the institute? 

Yes, but we strongly encourage participants to live on campus in order to become fully 

integrated members of the workshop’s collegial learning community and to facilitate 

participation in evening programs. However, if you prefer to stay at a motel in Cortez, we will 

not bill campus lodging to your stipend. You will be responsible for all motel charges. We can 

provide information on local accommodations, or you may visit the Mesa Verde Country website 

at www.mesaverdecountry.com.  

 
What if my spouse/partner is traveling with me, but isn’t participating in a Crow Canyon 
program? 

Unfortunately, we cannot accommodate nonparticipating spouses/partners. Please refer to the 

Mesa Verde Country website (www.mesaverdecountry.com) for information about 

accommodations as well as recreational, cultural, and tourist opportunities in our area. 

 
What kind of clothes and personal supplies should I bring? 

See the Gear List on page 9.  

 

Note: There are no laundry facilities on campus. Also, please see Accommodations on page 5 

regarding laundry. 

 
May I bring special dietary foods or snacks? 

If you want to bring snacks or other food for a special diet, please plan to store these items in the 

kitchen (a refrigerator is available for participant use). All food must be eaten in the dining room 

or outdoors. Food and drink (except water) are not allowed inside any lodge room or hogan. 
 
What kind of medical services are available locally? 

Medical services are discussed in detail on page 11. 

 
Will there be other groups on campus? 

The 2019 NEH Summer Institute is scheduled to take place at the same time as Crow Canyon’s 

High School Field School, High School Archaeology Camp and the Earthwatch Girls Scouts 

http://www.crowcanyon.org/index.php/the-campus
http://www.mesaverdecountry.com/
http://www.mesaverdecountry.com/
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Program. You will be sharing the campus, including the dining hall, with students enrolled in 

those programs. However, your accommodations and program are “adult only.” 

 
Are there evening activities? 

Yes, there are evening lectures, field trips, and/or independent study sessions scheduled for NEH 

institute participants almost every evening during the program. 

 
Is there a campus curfew? 

Student participants must observe the 9:30 p.m.–6:30 a.m. quiet time. We ask adults to be 

respectful of this schedule. 

 
Do you have quiet areas on campus? 

There is one area on campus for reading and quiet relaxation: the reception area of the Gates 

Building (an adults-only area, open nightly until 10:00 p.m.). It is furnished with comfortable 

seating. There are books and magazines for adults in the lodge library and in the reception area 

of the Gates Building. 

 
Will I be able to watch television? 

We do not have television reception. 

 
Is there Internet access? Will I be able to use my laptop computer? 

Please see “E-Mail and Internet” on page 10.  

 
Can I buy things on campus? 

Crow Canyon has a small gift shop, located in the Gates Building. For participants enrolled in 

on-campus programs, gift shop hours are Monday through Friday, 4:30 p.m. to 6:30 p.m. T-

shirts, sweatshirts, caps, books, and some gift items are available, as well as some basic personal-

care items. All proceeds from sales help support Crow Canyon’s programs. 

 
Will I be able to get to town to shop or do laundry? 

Participants with cars may volunteer to drive fellow participants to Cortez for laundry and 

shopping. In case of a medical emergency, Crow Canyon will transport you to town. 

 

There is a local cab company, Cortez Cab. Contact 970.565.6911 or ride@cortezcab.com. 

 
What recreational/exercise facilities are available? 

The City of Cortez (www.cityofcortez.com) has a seasonal outdoor swimming pool and a state-

of-the-art recreation center with indoor pools, game courts (racquetball, basketball, and 

volleyball), and a fitness center (aerobic and weight-training equipment). There are also several 

privately owned fitness centers and an 18-hole municipal golf course. You must arrange your 

own transportation into town. 

 
What if I’m a smoker? 

All indoor facilities are smoke-free. Smoking on campus is restricted to the designated smoking 

area, located at the picnic table behind the lodge (wildfires are a real danger in our area—please 

exercise caution and smoke only in the designated area).  
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May I bring a pet? 

Although we, too, are animal lovers, pets are not allowed on campus. Several local boarding 

facilities are available (St. Francis Hotel for Pets, 970.565.3569; Cortez Animal Bed & 

Breakfast, 970.564.1385; and Cortez Adobe Animal Hospital, 970.565.4458). 

 
Do you have any other adult-only programs? 

Our travel programs are designed for adults. Our archaeology programs include some programs 

that are for adults only, but adults enrolled in these programs may share the campus with other 

guests, including children enrolled in school group programs and teens enrolled in one of our 

summer camps.  

 
Are there any volunteer opportunities to excavate with Crow Canyon? 

There are NO cost-free volunteer opportunities on our dig sites. If you are interested in non-dig 

volunteer opportunities with Crow Canyon, please call the chief administrative officer at 

800.422.8975, ext. 141. 

 
What about bugs and wildlife? 

Depending on the weather and the season, we have the usual high-desert annoying critters: 

mosquitoes, gnats, etc. You may want to bring insect repellent. Larger animal life includes deer, 

rabbits, birds (including hawks, eagles, and pheasants), snakes, raccoons, skunks, squirrels, 

chipmunks, foxes, coyotes, and an occasional mountain lion. 
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Reading List 

You will need the following book (please bring it with you if possible): 

Noble, David Grant (editor). The Mesa Verde World: Explorations in Ancestral Pueblo 

Archaeology. Santa Fe: School for Advanced Research Press, 2006.  

(This can be ordered through Amazon or the School for Advanced Research Press or additional 

online sources) 

Peoples of the Mesa Verde Region  
www.crowcanyon.org/EducationProducts/peoples_mesa_verde/index.asp 

Additional required readings can be found on our google site: 
https://sites.google.com/a/crowcanyon.org/from-mesa-verde/  
In order to access this site you will need to provide us with your gmail (Registration Form) 

http://www.crowcanyon.org/EducationProducts/peoples_mesa_verde/index.asp
https://sites.google.com/a/crowcanyon.org/from-mesa-verde/
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Forms Checklist 

Use this checklist to help you track the forms you need to mail to Crow Canyon. 

All forms due on or before May 17, 2019: 

 NEH Summer Institute Registration Form

 Adult Medical Form

 Agreement for Release of Liability and Indemnification for Adults

 Travel Plan

 W-9 (your stipend check CANNOT be processed until we receive your completed and

signed W-9 form)

Please mail all forms to: 

Margie McDade 

NEH Summer Institute 

Crow Canyon Archaeological Center 

23390 Road K 

Cortez, CO 81321-9408 

Or scan to: mmcdade@crowcanyon.org 





2019 NEH Summer Institute 

Registration Form 

 
 

Program Name: 

   2019 NEH Summer Institute 
Program Start Date  
(mo/day/year)   

 
Personal Information Please Print 

Name 
(DR / MR / MRS / MS)   

Birth Date  
(mo/day/year) 

Address City State ZIP 

Day Phone Evening Phone  Cell Phone 

E-mail Gmail Account (required for Google Sites access) 

Print your name as you would like it to appear on your name badge: 
   

 

  YES       NO  Share my contact information with other participants in the institute.   

  YES        NO   I would like contact information of other participants in the institute.  
 

 

The Crow Canyon Archaeological Center is a 501(c)(3) not-for-profit organization whose mission is to advance knowledge of the human experience through archaeological 
research, education programs, and collaboration with American Indians. Crow Canyon’s programs and admission practices are open to applicants of any race, color, nationality, 
ethnic origin, gender, or sexual orientation. 
 
© Copyright 2019 by Crow Canyon Archaeological Center. All rights reserved. Registration as a seller of travel does not constitute approval by the State of California – CST 
2059347-50.  





NEH Summer Institute 2019 

 June 30–July 20, 2019 
Participant Medical Information 

Participant Information: 

Participant Name: ____________________________________________________________________________ Age: ________ Date of Birth: __________________________  

Gender: ☐Male ☐Female ☐Other: __________________________________________________________________________________________________________________ 

Home Phone: _______________________________ Cell Phone: _____________________________ Email: _______________________________________________________ 

 

Emergency Contact(s): 

Emergency Contact 1: 

Name: ______________________________________________________________________________________________Relationship:___________________________________ 

Phone 1: ___________________________________________ Phone 2:_________________________________________ 

Does this individual have permission to pick up the participant in case of emergency?  ☐Yes ☐  Initial: ______________ 

 

Emergency Contact 2: 

Name: ______________________________________________________________________________________________Relationship:___________________________________ 

Phone 1: ___________________________________________ Phone 2:_________________________________________ 

Does this individual have permission to pick up the participant in case of emergency?  ☐Yes ☐ No Initial: ______________ 

 

Medical Information: 

Primary Care Provider Name: _________________________________________________________________________ Provider Phone: ____________________________ 

Address: ________________________________________________________ City: ___________________________________ State: ____________ Zip Code: _____________ 

Health Insurance Provider: __________________________________________________________ Policy Number: ______________________________________________ 

 

Medical History: Please provide information about any medical information that Crow Canyon staff should know about (asthma, diabetes, 

current injuries, etc.). 

______________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________ 

Allergies: Please provide information about drug or environmental allergies.  

Allergy: ____________________________________________________________ Reaction(s): ____________________________________________________________________ 

Allergy: ____________________________________________________________ Reaction(s): ____________________________________________________________________ 

Allergy: ____________________________________________________________ Reaction(s): ____________________________________________________________________ 

Allergy: ____________________________________________________________ Reaction(s): ____________________________________________________________________ 

 

Food Allergies: Please list all food allergies for the participant. 

Allergy: ____________________________________________________________ Reaction(s): ____________________________________________________________________ 

Allergy: ____________________________________________________________ Reaction(s): ____________________________________________________________________ 

Allergy: ____________________________________________________________ Reaction(s): ____________________________________________________________________ 

Allergy: ____________________________________________________________ Reaction(s): ____________________________________________________________________ 

 

Dietary Restrictions: Please list all restrictions and preferences, including if the participant is vegetarian, vegan, kosher or has other food 

preferences.  

______________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________ 

Activity Restrictions: Does the participant have any activity restrictions? ☐ Yes  ☐ No If yes, please describe: 

______________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________ 

Medications: Please list all prescription and non-prescription medications the participant will be taking while at Crow Canyon. 

______________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________ 

Please attach additional information if more space is needed for any section. 

 





NEH Summer Institute 2019 

 June 30–July 20, 2019 
 

 

 

 Agreement for Release of Liability and Indemnification for Adults 

 

By signing below, I admit and recognize that my participation in any activity sponsored or conducted by the Crow Canyon 

Archaeological Center (“Crow Canyon”) involves risks, which may include, but are not limited to, sickness; personal injury; loss of, or 

damage to, personal property; or death. I understand that travel and manual labor in unpopulated and remote areas, where medical 

attention is not readily accessible, or over rugged terrain at high altitudes, presents inherent dangers, including adverse or changing 

weather conditions and other hazards natural to outdoor activities. I understand that I will be participating in Crow Canyon activities 

with other participants over whom Crow Canyon has limited or no control. I understand that Crow Canyon does not have physicians, 

nurses, or emergency medical technicians accompany participants during Crow Canyon activities, and that any medical attention 

provided to me will be provided by persons with limited training. 
 

I acknowledge that Crow Canyon shall not be held liable for (A) any damage to, or loss of, property or injury to, or death of, persons 

occasioned directly or indirectly by an act or omission of any other provider, including, but not limited to, any defect in any aircraft, 

water craft, or vehicle operated or provided by such other provider, and (B) any loss or damage due to delay, cancellation, or 

disruption in any manner caused by the laws, regulations, acts or failures to act, demands, orders, or interpositions of any 

government or any subdivision or agent thereof, or by acts of God, strikes, fire, flood, war, rebellion, terrorism, insurrection, sickness, 

quarantine, epidemics, theft, or any other cause(s) beyond their control. 
 

By registering for a Crow Canyon program, I certify that I do not have any mental, physical, or other condition or disability that would 

create a hazard to myself or other participants. I understand that Crow Canyon reserves the right in its sole discretion to accept, 

decline to accept, or remove any participant in or from a Crow Canyon activity. If I require medical care or am evacuated from an 

activity for any reason whatsoever, I AGREE TO PAY for and be responsible for all costs and fees connected with the medical care or 

evacuation. 
 

In exchange for my being permitted to participate in Crow Canyon activities, I AGREE TO ASSUME THE RISKS described above, and for 

myself and my heirs, AGREE TO RELEASE Crow Canyon and all of its agents, employees, officers, and directors, as well as the owner 

and operator of any premises or vehicle I utilize or enter while participating in Crow Canyon activities, from all claims, liabilities, 

causes of action, and damages that in any way arise out of, are connected with, or result from, my participation in those activities. 

 

For myself and my heirs, I also agree that if I make any claim or suit against Crow Canyon or its agents, employees, contractors, 

participants, officers, or directors that in any way arises out of my participation in any Crow Canyon activity, and such claim or suit is 

determined by a court or jury of competent jurisdiction to have arisen out of the dangers inherent in my participation in the activities 

of Crow Canyon, rather than out of the negligence or other wrongful action of Crow Canyon, its agents, employees, contractors, 

participants, officers, and directors, I will pay the costs and attorney fees incurred by Crow Canyon and any such person in the 

defense of such suit, the enforcement of this Agreement, and the collection of such costs and attorney fees. 
 

I also AGREE TO ALLOW Crow Canyon to use or reproduce, for any Crow Canyon purpose and in any medium that exists now or in the 

future (including print, Internet, and Internet social media), any photograph or audio or video recording that is taken of me by 

Crow Canyon staff or its agents, and I agree that Crow Canyon may do so without compensation to me. I understand that all 

such photographs and recordings and all copyrights in said photographs and recordings will be owned only by Crow Canyon. 

 

I FURTHER AGREE that all written comments, testimonials, and other information communicated by me to Crow Canyon or its agents 

during the course of my Crow Canyon program (for example, comments that I write on the program-evaluation form) will be the 

exclusive property of Crow Canyon, will not be required to be treated as confidential, and may be used by Crow Canyon for any 

purpose and in any medium that exists now or in the future (including print, Internet, and Internet social media) without 

compensation to me. 
 

I understand that Colorado Law will apply to this Agreement, and I agree that any legal action I may bring against Crow Canyon may 

be brought only in the courts of Montezuma County, Colorado. 

 

As a condition of participation in this program, EACH person must sign this statement (print additional copies for additional 

participants): 

 

Printed Name:    
 

 

Signature:    Date:    





TRAVEL PLAN 

                                  
Program Name 

   2019 NEH Summer Institute 

Program Dates (From/To)  
(mo/day/year)   

Participant Last Name (printed) 

 
PLEASE PRINT LEGIBLY 

Name: ______________________________________________________________________ Phone: __________________________________ 

Address:______________________________________________________________ City/State/Zip: _________________________________ 

Cell phone: ___________________________________________________________   

 

 I am staying ON campus 

 I am staying OFF campus 

 

 CAR TRAVEL (Please plan to arrive at Crow Canyon between 2:00 and 5:00 p.m.) 

 
I plan to ARRIVE at Crow Canyon on __________ (date) at _______________ (time) 
 
I will DEPART from Crow Canyon on __________ (date) at ________________ (time) 

 

 ARRIVAL AT CORTEZ AIRPORT (If arriving early, please see “EARLY ARRIVAL” box, below.) 

 
I plan to arrive at Cortez airport on __________ at __________on ______________ 

                (Date)                          (Time)                        (Flight No.) 

 
I plan to depart Cortez airport on __________ at __________on ________________ 

                                                  (Date)                           (Time)                        (Flight No.) 

 

 I need a ride to Crow Canyon on June 30, 2019   I do not need a ride to Crow Canyon 

 

 I need a ride to Cortez airport on ______________   I do not need a ride to Cortez airport 

 

 ARRIVAL AT DURANGO AIRPORT (If arriving early, please see “EARLY ARRIVAL” box, below.) 

 
I plan to arrive at Durango airport on __________ at __________on ______________ 
          (Date)                   (Time)                      (Flight No.) 

 
I plan to depart Durango airport on __________ at __________on ________________ 
                                              (Date)                   (Time)                      (Flight No.) 

 

 I need a ride to Crow Canyon on June 30, 2019    I do not need a ride to Crow Canyon 

 

 I need a ride to Durango airport on ______________   I do not need a ride to Durango airport 

 

 EARLY ARRIVAL 

I plan to arrive in Cortez on __________________ and stay at ________________________________ 
           (Date)                                          (Name of Motel/Lodging) 
 

Phone at motel/lodging:  ________________________________________________________  
 
 I will need transportation to Crow Canyon from location named above on the day the program begins 
(Crow Canyon will notify you of the pick-up time) 
 
 I will not need transportation to Crow Canyon on the day the program begins 
 





Form W-9 
(Rev. October 2018) 
Department of the Treasury 
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

▶ Go to www.irs.gov/FormW9 for instructions and the latest information. 

 
Give Form to the 

requester. Do not 

send to the IRS. 

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. 

 

2 Business name/disregarded entity name, if different from above 

 

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

4 Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3): 

Individual/sole proprietor or 
single-member LLC 

C Corporation S Corporation Partnership Trust/estate  
Exempt payee code (if any) 

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ▶    

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner. 

Other (see instructions) ▶ 

 
Exemption from FATCA reporting 

code (if any) 

 
(Applies to accounts maintained outside the U.S.) 

5 Address (number, street, and apt. or suite no.) See instructions. Requester’s name and address (optional) 

 

6 City, state, and ZIP code 

 

7 List account number(s) here (optional) 

 

Part I Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later. 

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

 
 

Social security number 

 
– – 

 

or 

 

 

 Part II Certification 
 

Under penalties of perjury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later. 

 

 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise 
noted. 

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following. 

• Form 1099-INT (interest earned or paid) 

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds) 

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds) 

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers) 

• Form 1099-S (proceeds from real estate transactions) 

• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition) 

• Form 1099-C (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later. 

 
 

Cat. No. 10231X Form W-9 (Rev. 10-2018) 

Sign 
Here 

Signature of 

U.S. person ▶ Date ▶ 

Employer identification number 

– 
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http://www.irs.gov/FormW9
http://www.irs.gov/FormW9
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By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued), 

2. Certify that you are not subject to backup withholding, or 

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information. 

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9. 

Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are: 

• An individual who is a U.S. citizen or U.S. resident alien; 

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined in Regulations section 301.7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income. 

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States. 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity; 

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and 

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust. 

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 
Entities). 

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items. 

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) in the tax treaty that contains the 
saving clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption 
from tax. 

5. Sufficient facts to justify the exemption from tax under the terms of 
the treaty article. 

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called “backup withholding.” Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding. 

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the instructions for 
Part II for details), 

3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or 

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only). 

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information. 

Also see Special rules for partnerships, earlier. 

What is FATCA Reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information. 

Updating Your Information 
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect. 

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty. 
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Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties. 

Specific Instructions 

Line 1 

You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return. 

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name. 

Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application. 

b. Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2. 

c. Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on  
line 2. 

d. Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If  
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9. 
This is the case even if the foreign person has a U.S. TIN. 

Line 2 

If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2. 

Line 3 

Check the appropriate box on line 3 for the U.S. federal tax  
classification of the person whose name is entered on line 1. Check only 
one box on line 3. 

 

IF the entity/person on line 1 is 
a(n) . . . 

THEN check the box for . . . 

• Corporation Corporation 

• Individual 

• Sole proprietorship, or 

• Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes. 

Individual/sole proprietor or single- 
member LLC 

• LLC treated as a partnership for 
U.S. federal tax purposes, 

• LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 

• LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes. 

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation) 

• Partnership Partnership 

• Trust/estate Trust/estate 

Line 4, Exemptions 

If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you. 

Exempt payee code. 

• Generally, individuals (including sole proprietors) are not exempt from 
backup withholding. 

• Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends. 

• Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions. 

• Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC. 

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4. 

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2) 

2—The United States or any of its agencies or instrumentalities 

3—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities 

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5—A corporation 

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission 

8—A real estate investment trust 

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940 

10—A common trust fund operated by a bank under section 584(a) 

11—A financial institution 

12—A middleman known in the investment community as a nominee or 
custodian 

13—A trust exempt from tax under section 664 or described in section 
4947 
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13. 

 

IF the payment is for . . . THEN the payment is exempt 
for . . . 

Interest and dividend payments All exempt payees except 
for 7 

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends 

Exempt payees 1 through 4 

Payments over $600 required to be 
reported and direct sales over 

$5,0001 

Generally, exempt payees 

1 through 52 

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4 

1 
See Form 1099-MISC, Miscellaneous Income, and its instructions. 

2 
However, the following payments made to a corporation and 
reportable on Form 1099-MISC are not exempt from backup 
withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside   
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code. 

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37) 

B—The United States or any of its agencies or instrumentalities 

C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities 

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i) 

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i) 

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state 

G—A real estate investment trust 

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940 

I—A common trust fund as defined in section 584(a) J—

A bank as defined in section 581 

K—A broker 

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1) 

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan 

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed. 

Line 5 

Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records. 

Line 6 

Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below. 

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN. 

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form W-
7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days. 

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until  
you provide your TIN to the requester. 

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8. 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise. 

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier. 

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below. 

http://www.ssa.gov/
http://www.irs.gov/Businesses
http://www.irs.gov/Forms
http://www.irs.gov/OrderForms
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1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification. 

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing  
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification. 

What Name and Number To Give the Requester 

 

For this type of account: Give name and EIN of: 

14. Account with the Department of 

Agriculture in the name of a public 

entity (such as a state or local 

government, school district, or 

prison) that receives agricultural 

program payments 

The public entity 

15. Grantor trust filing under the Form 

1041 Filing Method or the Optional 

Form 1099 Filing Method 2 (see 

Regulations section 1.671-4(b)(2)(i)(B)) 

The trust 

1  List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that person’s number 
must be furnished. 

2 Circle the minor’s name and furnish the minor’s SSN. 

3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity”   
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN. 

4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier. 

*Note: The grantor also must provide a Form W-9 to trustee of trust. 

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed. 

Secure Your Tax Records From Identity Theft 
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter. 

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039. 

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers. 

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059. 

Protect yourself from suspicious emails or phishing schemes. 
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft. 

For this type of account: Give name and SSN of: 

1. Individual The individual 

2. Two or more individuals (joint 

account) other than an account 

maintained by an FFI 

The actual owner of the account or, if 

combined funds, the first individual on 

the account1 

3. Two or more U.S. persons 

(joint account maintained by an FFI) 
Each holder of the account 

4. Custodial account of a minor 

(Uniform Gift to Minors Act) 

The minor2 

5. a. The usual revocable savings trust 

(grantor is also trustee) 

b. So-called trust account that is not 

a legal or valid trust under state law 

The grantor-trustee1 

The actual owner1 

6. Sole proprietorship or disregarded 

entity owned by an individual 
The owner3 

7. Grantor trust filing under Optional 

Form 1099 Filing Method 1 (see 

Regulations section 1.671-4(b)(2)(i) 

(A)) 

The grantor* 

For this type of account: Give name and EIN of: 

8. Disregarded entity not owned by an 

individual 

The owner 

9. A valid trust, estate, or pension trust Legal entity4 

10. Corporation or LLC electing 

corporate status on Form 8832 or 

Form 2553 

The corporation 

11. Association, club, religious, 

charitable, educational, or other tax- 

exempt organization 

The organization 

12. Partnership or multi-member LLC The partnership 

13. A broker or registered nominee The broker or nominee 
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from the IRS,  
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027. 

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or   
not you are required to file a tax return. Under section 3406, payers  
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information. 

mailto:phishing@irs.gov
mailto:spam@uce.gov
http://www.ftc.gov/complaint
http://www.ftc.gov/idtheft
http://www.identitytheft.gov/
http://www.irs.gov/IdentityTheft


The mission of the Crow Canyon Archaeological Center 
is to empower present and future generations 

by making the human past accessible and relevant 
through archaeological research, experiential education, 

and American Indian knowledge.

CONTACT INFORMATION
Margie McDade, NEH Assistant 

Crow Canyon Archaeological Center 
23390 Road K 

Cortez, CO 81321

E-mail: mmcdade@crowcanyon.org

For specific questions regarding campus regulations or 
procedures, contact the Chief Administration Officer. 

970.564.4341 or 800.422.8975, ext. 141.

crowcanyon.org
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